






CHS John Halchin Auditorium 
Technical Requirements 

 
All events require a Theatre Manager to be in the auditorium. The cost of the Manager includes basic 
stage and house lighting. Basic stage lighting consists of full stage on and full stage off and house lights 
on or off. Basic sound consists of a single stationary wired microphone only. If a function requires anything 
other than the basic sound and lighting as described, you must complete the Auditorium Rental 
Equipment & Labor Form provided below. Use of the master lighting and/or sound consoles is restricted 
to trained and authorized technicians only. A service fee will be charged per hour, per technician required, 
with a minimum of three (3) hours. See the Auditorium Stage Fee Schedule on the back of this form 
(includes prices for equipment and technicians). 
 

AUDITORIUM RENTAL EQUIPMENT & LABOR FORM 
 

Name of Group/Sponsor  __________________________________________________ 

                         Phone #  __________________________________________________ 

               Email Address  __________________________________________________ 

              Name of Event  __________________________________________________ 

            Date(s) of Event  __________________________________________________ 

 
Sound Equipment Needed 
_____ # Handheld Wireless Microphones (up to 2) 
_____ # Corded Microphones (up to 4) 
_____ # Microphone Stands (up to 6) 
_____ # Hanging Mics (up to 3) 
_____ # Wireless Lavaliere Mics (up to 4) 
_____ # Floor Mics (up to 3) 
_____ # Monitors (up to 2) 
_____ Grand Piano (on stage) 
 
Lighting Equipment Needed 
_____ House Lights/Stage Lights 
_____ Theatrical Lights 
_____ # Follow Spot (up to 2) 
 
Technicians Needed 
_____ Theatre Manager (1 required) 
_____ Sound Board Operator 
_____ Stage Technician (manage wireless mics, etc.) 
_____ Video Technician 
_____ Light Technician 
 
Note: All events must use Copley High School provided stage tape. Please see Theatre Manager 
for the tape. Any group that uses tape that has not been approved by the Theatre Manager will be 
subject to a $250.00 fine for the repair and repainting of the stage. Also, any equipment that is broken 
must be replaced at current market price. 

 



Copley High School Auditorium 
Stage Fee Schedule 

 

Level of Support Description Cost 

Theatre Manager Must be present for all uses of the auditorium $25 per hour 

SOUND   

One Microphone Use of ONE (1) microphone is permitted. This 
setup does not require a sound person. 

No additional cost 

Basic Sound From two to eight microphones mixed 
appropriately - requires Sound Board Operator 

$5.00 per Mic plus Sound 
Board Operator @ 10/hr 

Playback CD or other media if player is provided - requires 
Sound Board Operator 

Sound Board Operator @ 
$10/hr 

Wireless Mics Up to 4 Lavaliere Microphones available - 
requires Sound Board Operator and Stage 
Technician 

$10.00 per Mic plus Sound 
Board Operator and Stage 
Technician @ $10/hr for 
each 

Choral Mics Overhead microphones - requires Sound Board 
Operator 

$10.00 flat fee plus Sound 
Board Operator @ $10/hr 

Video Production Overhead, Video, Computer Projection - requires 
a Sound Board Operator and Video Technician 

$20.00 flat fee plus Sound 
Board Operator and Video 
Technician @ $10/hr for 
each 

Grand Piano On stage $30.00 per event 

Sound Board 
Operator 

As required $10.00 per hour 

Stage Technician As required to manage wireless mics or stage 
work 

$10.00 per hour 

Video Technician As required to run projection equipment $10.00 per hour 

LIGHTS   

Zero support Only House Lights No additional cost 

All Lights House and Theatrical Lights - requires Lighting 
Technician 

$25.00 flat fee plus Lighting 
Technician @ $10/hr 

Follow Spot  One follow spot - requires Light Technician $10.00 flat fee plus Lighting 
Technician @ $10/hr 

Lighting 
Technician 

As required $10.00 per hour 

 




